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for Internships in International Organisations and EU Institutions

Placement Offer 2010/2011

Reference No.: UNITAR4, Genf – Multilateral Diplomacy Programme

	Name of host organisation
	United Nations Institute for Training and Research (UNITAR)


	Internship Coordinator


	Rabih El-Haddad, Officer in charge, Multilateral Diplomacy Programme 

	Address


	UNITAR, Palais des Nations, 1211 Genève 10, Switzerland (This is the postal address only, not the physical location of the UNITAR office!)


	E-mail
	

	Homepage
	www.unitar.org/mdp


Placement Offer

	Dates/duration
	1 September 2010 to 28 February 2011, 6 months


	Supervisor
	Rabih El-Haddad, Officer in Charge, Multilateral Diplomacy Programme (MDP)

	Detailed description of the internship project(s);

tasks assigned


	Under the supervision of the Officer in Charge of MDP, the intern will assist in the preparation of face-to-face and e-learning courses in the field of Multilateral Diplomacy, Negotiation Strategies and Techniques and the United Nations System. The courses are designed for the benefit of diplomats belonging to UN Member States. 

The intern will assist the Officer in Charge and MDP staff in the development of the e-learning strategy, liaising with stakeholders, preparing the training material and course content, conducting bibliographical research related to the respective training event, undertaking all administrative and logistical arrangements related to the organization and implementation of the course, designing of evaluation questionnaires and evaluation reports. The intern would also be responsible for drafting programme proposals and assisting in general public relations work including the consolidation of the Programme’s communication strategy.

The intern will also assist in the preparation and implementation of face-to-face training courses in the field of Multilateral Diplomacy.

The tasks assigned may be reviewed during the internship period to reflect changes in programme needs and priorities.

	Training components and 

learning elements


	The intern will be given the opportunity to attend all face to face training courses and briefings held in Geneva as well as the e-Learning courses that will be run during his traineeship period; however priority will be given to programme execution.

	Participation in missions or

training courses
	None foreseen except the courses described above. 

	Additional comments


	


Required Qualifications

	Academic qualification

(student, B.A., M.A.)
	Advanced (75% of studies completed) or studies completed.


	Subjects
	Political science, international relations, law, contemporary history or a related subject.



	Language Skills
	Fluency in English. Written expression is particularly important (ability to handle correspondence independently, ability to draft reasonably complex texts). Working knowledge of French and/or Spanish would be appreciated.



	Computer literacy
	Familiarity with all standard features of word processing software is required, as is the ability to use e-mail and Internet browsers.



	Internship-related experiences


	Experience in the organization of training events, meetings, conferences, online courses would be useful.



	Additional skills/requirements


	UNITAR’s diplomatic training courses provide a challenging professional environment for interns because it requires working with a truly international group of professionals having very diverse backgrounds and personalities. 

Interns must be of a mature personality, possess a good degree of polite firmness and ideally bring with them some previous work experience (voluntary work, internships, part-time employment). 

Exposure to a multicultural environment would be a plus.
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