DAAD
  
                                                                    Studienstiftung des deutschen Volkes
Carlo Schmid Programme

for Internships in International Organisations and EU Institutions

Placement Offer 2010/2011

Reference No.: IASC1, Genf – Humanitarian Affairs

	Name of host organisation
	Inter-Agency Standing Committee (IASC) Secretariat, United Nations Office for Coordination of Humanitarian Affairs, Geneva


	Internship Coordinator


	Simon Lawry-White, Chief, IASC Secretariat

	Address


	IASC Secretariat, OCHA, Palais des Nations, CH-1211 Geneva, Switzerland



	E-mail
	

	Homepage
	www.humanitarianinfo.org/iasc



Placement Offer

	Dates/duration
	1 September 2010 – 28 February 2011; 6 months


	Supervisor
	Simon Lawry-White, Chief, IASC Secretariat


	Detailed description of the internship project(s);

tasks assigned


	· Assist in organizing IASC Principals, IASC Working Group, Monthly IASC/NGO as well as other Ad-Hoc IASC meetings. 

· Assist in the preparations for the IASC Weekly meetings including agenda setting, contact with the presenters, preparation of background documents and drafting of the minutes of the meetings 

· Support the Chief, under the day-to-day guidance of the Humanitarian Affairs Officer, in undertaking research on key humanitarian issues. 

· Monitor the work of selected IASC Subsidiary Bodies as well as Cluster Working Groups covering a range of thematic humanitarian issues.

· Assist in communication and information management-related tasks of the IASC Secretariat, including updating and maintaining the IASC website / database and developing various information tools.



	Training components and 

learning elements


	The incumbent will have regular exposure to a wide variety of humanitarian agencies, both within the UN system and beyond, for example ICRC, IFRC, IOM and humanitarian NGOs, and will learn about current and evolving humanitarian issues and related emergency response and coordination mechanisms.


	Participation in missions or

training courses
	

	Additional comments


	Following successful past placement of Carlo Schmid interns with the IASC Secretariat, we are keen to continue to work with your programme.



Required Qualifications

	Academic qualification

(student, B.A., M.A.)
	University degree in political or social sciences or development studies, preferably with specialization in humanitarian affairs. The incumbent should be enrolled in a post-graduate degree programme at the time of the internship.


	Subjects
	Humanitarian Affairs, Emergency Response, Inter-Agency Coordination


	Language Skills
	Excellent verbal and written English, knowledge of French an advantage 


	Computer literacy
	Good overall computer skills including familiarity with MS Word, MS PowerPoint, MS Excel and MS Access. Ability to use the internet with ease and some knowledge of web-tools.


	Internship-related experiences


	

	Additional skills/requirements


	Good drafting skills in English, good analytical skills, ability to work in a multicultural environment, ability to relate to multiple stakeholders, and ability to work as part of a team.
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